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Kopexc 3TukH U c1y»ke0HOr0 NoBeieHUs paGOTHHKOB

O6mecTBa Cc OrpaHHYeHHOH OTBETCTBEHHOCTHIO « JKCKIIO3HBY

(nanee — Kopekc) pa3paboTaH B COOTBETCTBHH C MOJOXeHHAMH KoHctutyumu, TpyaoBoro Kojekca,
®denepansHoro 3axkoHa or 25.12.2008 Ne 273-03 «O npoTHBOACHCTBHH KOPPYILHH», HHBIX
HOPMATHBHBIX NMPABOBBIX AKTOB, a TAKXK€ OCHOBAH Ha OOIIENIPU3HAHHBIX HPABCTBEHHBIX MPUHIIMNAX M
HOpMax POCCHHCKOro o0IecTBa U rocyaapcTaa.

1. O6mue nosoxkenns

1.1. Koneke npeacrapnser coboii cBoa o6IIHX MPUHLIHIIOB NPOGEeCCHOHANBHOM CllyKeGHOM 3THKH H
OCHOBHBIX MPaBWJI CITyKeOHOT0 MOBEeHHS, KOTOPBIMH JIO/DKHBI PYKOBOACTBOBATECA paboTHrkH OO0
«IKCKMO3HB» (nanee — pabOTHUKH) HE3aBUCHMO OT 3aHUMAaeMOH UMM JOJIKHOCTH.

1.2. Kaxnpiii pabOTHUK MO/DKEH NMPUHMMATh BCe HEOOXOMMMBIE Mephl Ui COOMIONAEHMS MOJIOKEHUH
Konexkca, a kaxapiii rpaxkianud PO BripaBe oxxuaate oT pabOTHHKA NOBENEHUS B OTHOLIEHHAX C HUM B
COOTBETCTBHH ¢ MoJokeHusaMH Kopexkca.

1.3. 3nanue u cobmonenue paboTHukaMH nonoxenuit Koaekca sABiseTcs OOHUM M3 KPUTEPHEB OLIEHKH
KayecTBa HX MPO(ecCHOHAIBHOH IEATEIbHOCTH H TPYAOBOH JHCLMILIHHBIL.

2. OcHoBHBIE 00SI3aHHOCTH, IPHHIHNLI H NPABHJIA CIYKe0HOr0 HoOBeXeHHsS PAOOTHHKOB

2.1. B cootBeTcTBUM co cTaThei 21 Tpynosoro konekca paboTHHK 06sA3aH:

— J00pOCOBECTHO HMCIOJHATH CBOM TPYIOBble OOA3aHHOCTH, BO3NOXKEHHBIE HA HEr0 TPYAOBBIM
JIOTOBOPOM;

— coboaare I1paBiia BHyTPEHHETO TPYJOBOIO PacIOps/IKa;

— cobnroaTh TPYAOBYIO JUCUHILTHHY;

— BBINOJIHATH YCTAHOB/IEHHBIE HOPMbI TPYAa;

— cobmonarsk TpeGoBaHuUA MO OXpaHe TpyJa H obecneueHHIo 6e30MacHOCTH TPy Ia;

— Oepe)kHO OTHOCHTLCA K HMMyINecTBY paboTomatens (B TOM YHCIe K HMYIUECTBY TPETBHMX JIMII,
Haxofguemycs y paboronarens, eciu paboTonaTenh HeceT OTBETCTBEHHOCTb 3a COXPAHHOCTH 3TOIO
MMYIIECTBA) U IPYrUX pabOTHUKOB;

— He3aMeUIMTENBHO cooOmuTL paboromaTento MO0 HENOCPEACTBEHHOMY pYKOBOAHTENIO O
BO3HMKHOBEHHH CHTYallWH, MNpPEeICTABJAIOMEl Yrpo3y >KHM3HH M 3[0POBBIO JIFOAEH, COXPaHHOCTH
uMymecTsa paboronarens (B TOM YHMC/IE MMYIIECTBA TPETHHX JIMLL, HAXOAsALIErocs y paboromarens, ecnu
paboToaaTenb HECET OTBETCTBEHHOCTD 33 COXPAHHOCTH 3TONO WMYIIECTRA).

2.2. OCHOBHBIE NPHHIIHIIBI CITyeOHOrO MoBeIeHHs pabOTHHKOB SABNSIOTCS OCHOBOM MOBEIEHHS IPasKIaH
B CBSI3M C HAXOXKIAEHHEM HMX B TPYAOBbIX OTHOIEHUAX ¢ OO0 «IKCKIOZUBY.

PaboTHHKH, CO3HABas OTBETCTBEHHOCTH Nepe IpakKAaHaMH, OOIECTBOM M rOCYAapCTBOM, MIPH3BAHbI:
— UCXOJMTh U3 TOTO, YTO NpU3HaHKE, COOMIOIeHHE U 3alIMTa paB ¥ CBOOO/ YesIOBeKa M IpaXkIaHHHA
OIpeaesIsAoT OCHOBHOM cMBICH M coepikanue aearenbHocTd OO0 « OKCKITIO3UBY;

— cobmonatk KoHcTuTynmio, 3akoHoarenscTBo Poccuiickoit Meneparmu, He NonycKaTs HapyLIEHHS
3aKOHOB ¥ MHBIX HOPMAaTHBHBIX TIPABOBBIX aKTOB HCXOMS M3 MOJTHTHYECKOH, SKOHOMUYECKOH
Lenecoobpa3HocTH MO0 MO UHEIM MOTHBAM;

— obecnieunBathb 3@ dexTHBHYIO padoTy OO0 «DKCKITIOZHBY;



— OCYILECTBJIATE CBOKO JIEATENBLHOCTE B NpeAenax npeaMera u nenei aearenbHocTd OO0 «DKCKIIO3HBY;
— MpH WCMOJHEHWH [JO/DKHOCTHBIX OOS3aHHOCTEH He OKasblBaTh NPEANOYTEHHS KaKUM-THOO
npodeccHOHANBEHBIM HWIH COLMANBHBIM TPYINAM H OpPraHH3alHsaM, OBITh HE3aBHCHMBIMH OT BJIMSHHS
OTZeNBHBIX TPakAaH, MPO(eCCHOHANBHBIX WIH COLMAIBHBIX TPYIII H OpraHHU3allHii;

— MCKJTIOYATh JeHCTBHS, CBA3aHHBIE C BIUAHUEM KaKUX-TUOO0 TMYHBIX, HMYIIECTBEHHBIX ((UHAHCOBBIX) K
MHBIX HHTEPECOB, MPEMATCTBYIOMHX JOGPOCOBECTHOMY HCIIOHEHHIO HMH JOJDKHOCTHBIX OOS3aHHOCTEH;
— cobnroaaTe 6eCnpHCTPACTHOCTD, HCKITIOYAKOILYO BOSMOMKHOCTD BIHSHHA HA MX JEeSTEIbHOCTh PEeLIeHHH
MOJUTHYECKUX MAapTHH U 001eCTBEHHBIX O0BeIHHEHHH;

— cobnroiaTh HOPMBI NPO(ECCHOHANIBHON ITHKH U TPaBUJIa 1eJIOBOrO MOBEAEHHS;

— MPOSIBIATH KOPPEKTHOCTh U BHUMATEIBHOCTh B 00PAaIleHHH C rpakIaHaAMH H JIOJKHOCTHBIMH JTHI[AMM;
— BO3/IEP)KUBATBCA OT MOBEIEHHUS, KOTOPOE MOTJIO OBl BBI3BaTh COMHEHHE B 10OPOCOBECTHOM
UCTIOTHEHUH PabOTHUKOM NOJDKHOCTHBIX 00S3aHHOCTEH, a Takoke U3berath KOH(IHKTHBIX CHTYalIHiA,
cnocoOHBIX HAHECTH yiuepd ero pemyTauuu Wid aBTopureTy OO0 «DKCKIIO3HBY;

— He UCTIOJIb30BATh JO/DKHOCTHOE MOJIOXKEHHUE [ OKa3aHUs BIUSHHSA HA AEATETbHOCTD
rocy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CAMOYTIPABJICHHS, OPraHHW3aLMi, JO/DKHOCTHBIX JTHIL] K
rpaXkJiaH NpH PelIeHHH BOTIPOCOB JIMYHOT'O XapaKTepa; '

— BO3/IePXKHMBAThCA OT IMyOJIMYHBIX BbICKA3bIBAHHH, CYXIEHWH H OLIEHOK B OTHOILIEHHH JEATETbHOCTH
000 «IKCKIIKO3UBY, €ro pyKOBOJHUTEIS, €CIIH 9TO He BXOJUT B IOJDKHOCTHBIE 00S3aHHOCTH pabOTHHKA,
— cobmonath ycraHoBneHHble B OO0 «DKCKIIO3MBY» NMpaBuiia MpeAoCTaBlIeH s CITy)KeOHOH HHpOpMaLUK
W MyOAMYHBIX BBICTYTUIEHHH;

— YB@XKXMTEITBHO OTHOCHTLCS K JIeSTEIbHOCTH MPENCTABUTENCH CPeICTE MaccoBOM HH(OpMaIHH 10
HHpopMHpoBaHHIO 0b1ecTBa 0 pabote OO0 «IKCKITIO3UBY , @ TaK)Ke OKA3bIBATEL COCHCTBHE B
MOTy4eHUH TOCTOBEPHOH HH(OPMALIMK B YCTAHOBJIEHHOM IOPSI/IKE;

— NOCTOSIHHO CTPEeMHThCA K 0becnedeHHIo kak MOXHO Gonee 3(eKTHBHOTO pacropsykeHHs pecypcamy,
HaxO/SLIHMHCS B cepe UX OTBETCTBEHHOCTH;

— NPOTHBOAEHCTBOBAThH MPOSBIEHHAM KOPPYILHH M NPUHAMATh MEPbI MO e NPOQHIAKTHKE B MOPAJIKE,
YCTAaHOBIEHHOM [JEMCTBYIOLIMM 3aKOHOAATEIbCTBOM;

— TNPOABNATH NPU HWCIOTHEHWH MOJDKHOCTHBIX OOA3aHHOCTEH 4eCTHOCTb, OECHpHCTPacTHOCTh H
CMpaBeUIHBOCTb, HE AOMYCKaTh KOPPYIIMOHHO OMNAcHOrO TMOBeNeHHs (NOBEAEHHS, KOTOPOE MOIKET
BOCIPHHMMATLCA OKPYKAIOIIMMHU Kak ofellaHWe WIH MpeoKeHHe JaTh B3ATKY, KaK COrNlacHe MPHHATH
B3ATKY WJIH Kak npocsba naTh B3iTKy JHOO Kak BO3MOXKHOCTB COBEPLUMTH WHOE KOPPYMLHOHHOE
MIPABOHAPYLLEHUE).

2.3. B uensx npoTHBOAEHCTBHSA KOPPYNIIMH PAOOTHHKY PEKOMEHIYETCA:

— yBeloMIIATh paboToaaTesns, OpraHbl MPOKYPATypbl, IPaBOOXPaHUTENIbHBIE OpraHel 000 BCeX ClTydasx
oOpaiieHus K pabOTHHKY Kakux-TAOO JIMI B LEJNAX CKJIOHEHHS K COBEPLICHUIO KOPPYMLHOHHBIX
npaBoOHapyILUEHHH;

~ HE MONy4aTh B CBA3H C UCTIOJHEHHWEM JO/DKHOCTHBIX 00s3aHHOCTe#H BO3HArpaKAeHHS OT (PU3HYECKHUX U
IOpPHAHYECKHUX JIHL (MTOAAapKH, JeHEXHOE BO3HATPaKIEHHEe, CCyMbl, YCIYTH MaTepHallbHOTO XapakTtepa,
IJ1aTy 3a pa3BlieueHus, OTAbIX, 3@ 10JIb30BaHWE TPAHCTIOPTOM M WHbIE BO3HATPAXKIEHHA);

— NPUHAMATh MEPbl MO HEJOMYLIEHUI0 BO3HUKHOBEHHMS KOH(IMKTAa MHTEPECOB M YPETYJHPOBAHHIO
BO3HHUKIIMX Clly4yaeB KOH(JIMKTa MHTEpecOB, He JOMyCKaTh IPH MCIOJHEHHH IOJDKHOCTHBIX
00s3aHHOCTEH NTHMYHYIO 3aHHTEPECOBAHHOCTh, KOTOpas NMPHBOJUT HJIM MOXET NPHBECTH K KOH(IHKTY
MHTEPECOB, YBEJOMIIATE CBOETO HEIIOCPEACTBEHHOTO PYKOBOAMTESA O BO3HHUKIIEM KOH(DIIHKTE HHTEPECOB
WJTH O BO3MOYKHOCTH €r0 BO3HHKHOBEHHS, KaK TOJIBKO eMy CTaHeT 00 3TOM H3BECTHO.

2.4. PaborHuk MoxeT oOpabaThiBaTh U NepeaaBarth cirykeOHyro HHGOpPMAILHIO NIPpH COOIIONEHHH
neiicteyomux B OO0 «IKCKIIO3HUB» HOPM H TpeOOBaHHIA, IPHHATHIX B COOTBETCTBHH C
3akoHonaTenbcTBOM Poccuiickoii ®enepaiu. PaboTHuk 0053aH NPHHUMATh COOTBETCTBYIOLIHE MEPHI 110
obecneueHHIo 6e30MacHOCTH H KOHGHISHIHATBHOCTH HH(OPMALIHH, 38 HECAHKLIMOHUPOBAHHOE
pasriialieHHe KOTOPOH OH HECET OTBETCTBEHHOCTD WIIH (M) KOTOpasi CTajla H3BECTHA eMY B CBA3H C
MCTIONTHEHHEM MM JI0JDKHOCTHBIX 00A3aHHOCTEH.



2.5. PaboTHUK, HaZeleHHBIH OpraHH3alHOHHO-PACTIOPAAHTENbHBIMH MOJTHOMOYHAMH IO OTHOIIEHHIO K
ApYrdM paGOTHHKaM, J0/DKEH CTPEMHThCA ObITh A1 HHX 06pasiom npodeccHoHanu3ma, GesynpeuHoi
pernyTaiuH, crnocobcTBoBaTh (POPMHUPOBAHUIO B OpraHM3aLMK MMOO ee moapasaeNeHHH 61aronpuaTHOro
s 3 hekTHBHOH paboTEl MOPATBHO-TICHXOJIOTHYECKOTO KIMMATA.

PaboTHUK, HaJeNeHHBIH OpraHU3allMOHHO-PACTIOPAIUTEIBHBIMH IOJTHOMOYHSMH 110 OTHOLIEHHIO K
IOpyTHMM pabOTHHKaM, IPU3BaH:

— TMpPUHMMaTh MeEpbl 10 MPEOYINPEKICHHIO KOPPYNUHMH, a TakkKe Mepbl K TOMy, YTOOBI
NOAYHHEHHbIE €My PaCOTHUKM He [OOMyCKalH KOPPYHLMOHHO OMACHOro TMOBENEHHS, CBOMM JIMYHBIM
MOBEJEHHEM I10/1aBaTh PUMEP YECTHOCTH, OECNPUCTPACTHOCTH H CIIPABETHBOCTH;

— He JIOMYCKAaTh CIy4aeB MPHUHYXKIEHHS pabOTHHKOB K YYACTHIO B JEATEJLHOCTH MOJHTHYECKHX
napTHid, o0IecTBeHHBIX 00beIHHEHHI M PETHTHO3HBIX OpraHH3allHii;

— 0 BO3MOXHOCTH NPHHHMATh MEPHI 1O NPEJOTBPAIIEHHIO WITH YPeryJHPOBaHHIO KOH(IMKTA
HUHTEPECOB B Cly4ae, €CIM €My CTalo H3BECTHO O BO3HHKHOBEHHH Y pabOTHHKA JHYHOM
3aHHTEPECOBAHHOCTH, KOTOPAs MPUBOHT HIIH MOXKET NPHBECTH K KOH(IHKTY HHTEPECOB.

3. JTHYecKHe NpPaBHJIA CJIyxKeGHOro noBeJeHNs PaGOTHAKOB

3.1. B ciyxebHOM noBeneHMH pabOTHHKY HEOOXOIMMO MCXOOHTH W3 KOHCTHTYLIMOHHBIX IMOJIOXKEHHH O
TOM, YTO YEJIOBEK, €ro mpaBa M CBOOOIBI ABIAIOTCH BBICUIECH HEHHOCTHIO M KaKIBIM IpaKIaHUH MMEET
NpaBO Ha HENPMKOCHOBEHHOCTb YAaCTHOM JKH3HH, JIMYHYIO H CeMeiHyl0 TaiiHy, 3alluTy YecTH,
JOCTOMHCTBA, CBOEro N0OpOro MMeHH.

3.2. B cnyxeOHOM noBeneHHH pabOTHHK BO3EPKHBAETCS:

— OT Mo60ro BHJa BHICKA3BIBAHWH W AEHCTBHI JUCKPUMHHALIMOHHOIO Xapakrepa Mo MpH3HAKAM
nona, BO3pacTa, pachl, HALMOHAIBHOCTH, SA3bIKa, IPa’KIAHCTBA, COLMAILHOIO, MMYIIECTBEHHOTO MIIH
CeMeHHOI0 MOJIOKEHHS, NOJTIMTHYECKUX HJTH PEJTUTHO3HBIX MIPeanOYTEeHHIA;

— rpy0oCTH, NpOsB/ICHUH IMPEHEOPEKUTENBHOIO TOHA, 3aHOCYMBOCTH, TIPEIB3ATHIX 3aMEYaHMiA,
npeabsBIeHHs HelIPABOMEPHBIX, He3aCTy)KeHHBIX OOBHHEHHIA;

— yrpo3, OCKOPOHMTENbHBIX BHIPRKEHHH WIH PEIUTHK, ACHCTBHI, MPENsTCTBYIOIMX HOPMAILHOMY
OOLIEHHIO HITH MPOBOLUPYIOIIHX MPOTHBOIIPABHOE TIOBE/ICHHE;

— TNpPHHATHS THUIIH, KypeHHA BO BpeMs CIy:keOHbIX coBellaHuii, Oecen, MHOro ciykeGHOro
obLIeHHs ¢ rpaXkiaHaMH.

3.3. PaGoTHHKH npH3BaHbI CIIOCOOCTBOBATH CBOWM CITY>K€OHBIM TMOBEICHHEM YCTAHOBJIEHHIO B
KOJIIIEKTHBE JIEJIOBBIX B3aHMOOTHOLIEHHH U KOHCTPYKTHBHOTO COTPYAHHYECTBA APYT C APYTOM.
PaboTHHKH NO/DKHBI OBITH BEXUTHBBIMH, 1OOpOXKeNIaTeIbHBIMH, KOPPEKTHBIMH, BHUMATEIbHBIMH H
MPOSIBIIATH TEPIIUMOCTE B OOLIEHHH C TPaskIaHaMH H KOJUIETaMH.

3.4. BHewHuii BHI paOOTHHUKA MPH MCTIOIHEHWH UM JO/DKHOCTHBIX 00A3aHHOCTEH B 3aBUCHMOCTH OT
YCIIOBHH TPY10BOH I€ATENBHOCTH AODKEH CIIOCOOCTBOBATE YBAXKHUTEIBHOMY OTHOLICHHIO IPaKIaH K
000 «IKCKIIFO3WBY, a TaK¥Ke NMPH HEOOXOMMOCTH COOTBETCTBOBATE OOLIENIPUHATOMY AETIOBOMY CTHIIIO,
KOTOPBIH OTJIHYAIOT CAEPKAHHOCTh, TPAJAULIMOHHOCTh, aKKypPaTHOCTb.
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